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Exhibit 1: Summary
	Applicant/Recipient Organization:

	Executive Director/CEO:

	Mailing Address:

	Telephone:
	Fax:
	E-Mail:

	Applicant Federal Tax ID Number:

	

	

	Project Name:

	Contact Person & Title:

	Mailing Address, if different from above:

	Telephone:
	Fax:
	E-Mail:

	

	

	Budget Summary:

	Emergency Shelter Rehabilitation Funds Request:
	
	
	

	Match (Cash):
	
	
	

	Match (In-Kind)
	
	
	

	Other:
	
	
	

	TOTAL PROJECT BUDGET:
	
	
	

	
	
	
	

	
	
	
	
	
	

	To the best of my knowledge and belief, the information contained in this application is true and correct.

This document has been duly authorized by the governing body of the applicant organization to comply with the required assurances if the application is approved.

	
	
	

	Agency Executive Director/CEO
	
	Title
	
	

	
	
	

	Name
	
	
	Date
	

	
	
	
	
	
	


Exhibit 2: Project Description
A. Provide a brief description of the nature, scope, and square footage of the proposed rehabilitation/renovation. Include a description of:  
· the overall rehabilitation/renovation project for which you are requesting funding;

· the need for the project;

· how completion of the project will support the operation of the applicant's emergency shelter program and help with future sustainability.

B. Complete a separate description for each discrete component of your rehabilitation/renovation project. For instance, an applicant requesting funds for a new roof and a new furnace along with duct work would be requesting funds for two separate project components: 1) a new roof; and 2) a new heating system including furnace and duct work.  

C. Using the following table, list the individual rehabilitation/renovation project components for which you are requesting funds (e.g., electrical repairs, new windows) and rank them by priority. Priority should be given to project components related to residential areas, such as client sleeping areas and bathroom facilities. Include funds requested, other funds, and total cost for each component.

	Priority
	Project Component
	Rehabilitation Request
	Other Cash/

In-Kind
	Total

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	

	6.
	
	
	
	

	7.
	
	
	
	

	8.
	
	
	
	

	
	Total Request:
	
	
	


D. Calculate the cost of your total request relative to the value of the building prior to renovation/rehabilitation.

	Total  Project Costs:
	$
	Present value of the building:
	$
	Total Project cost 

as percentage of value of the building 

(Total project costs / value of the building):
	%



Check one below:
	
	If the total project cost is 50% or less of the value of the building (prior to rehabilitation/renovation), the building must be maintained as an emergency shelter for the homeless for at least 5 years.

	
	

	
	If the total project cost is greater than 50% of the value of the building (prior to rehabilitation/renovation), the building must be maintained as an emergency shelter for the homeless for at least 10 years.


E. Site control
Provide evidence that the applicant has site control (e.g., copy of deed, lease agreement, option on the property).
F. Project timeline
Include a timeline for the proposed project indicating when various components of the project will be completed, including when required permits will be obtained.
G. Supporting Documentation
Provide third party estimates of the project. Cost estimates must be prepared by an architect, engineer, or contractor (on their letterhead) and include the cost of labor and materials by major trade items (e.g., plumbing, electrical, etc.) with a breakdown according to location in the facility (e.g., bathrooms, kitchen, etc.). All proposals must clearly show the total costs for each of the priorities listed on the previous page and differentiate among the priorities, if applicable. 

Exhibit 3: Rehabilitation/Renovation Budget

A separate budget page must be submitted for each component/priority.

Priority:

Component:

	Rehabilitation Expenses
	Total

Cost
	CSB Program

Funds

	1. Labor
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	2. Materials
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total Rehabilitation/Renovation Expenses
	
	


Exhibit 4: Certifications and Assurances
The applicant hereby assures and certifies to the following conditions:

1. The applicant is a non-profit organization; it has an accounting system that is operated in accordance with generally accepted accounting principles or has a designated qualified entity to maintain a functioning accounting system in accordance with generally accepted accounting principles and will provide the name and address of such entity.

2. The applicant will comply with The Fair Housing Act, as amended, and with implementing regulations which prohibit discrimination in housing on the basis of race, color, religion, sex, national origin, disability, age or ancestry, and administer its programs and activities relating to housing in a manner to affirmatively further fair housing. It will comply with Executive Order 11063 on Equal Opportunity in Housing and with implementing regulations at 24 CFR Part 107 which prohibit discrimination because of race, color, creed, sex or national origin in housing and related facilities provided with federal financial assistance.

3. The applicant will comply with Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), as amended, and with its implementing regulations that prohibit discrimination based on handicap in federally assisted and conducted programs and activities. It will comply with the Age Discrimination Act of 1976 (42 U.S.C. 6101-07), as amended, and implementing regulations that prohibit discrimination because of age in projects and activities receiving federal financial assistance.
4. The applicant will ensure the contractors and/or vendors abide by the requirements in ORC 4115.06, if applicable.
5. The applicant will administer a policy to ensure that each homeless facility it operates as part of this application/agreement is free from the illegal use, possession, or distribution of drugs or alcohol.

6. The applicant for renovation, rehabilitation, or conversion funds will take steps to treat defective paint surfaces and protect occupants from the hazards associated with lead-based paint abatement procedures. These steps will be completed prior to final inspection and approval of the renovation, rehabilitation, or conversion, in compliance with the requirements of the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. 4821-4848) and implementing regulations at 24 CFR Part 35.

7. The applicant has taken all reasonable steps to minimize the displacement of persons (families, individuals, businesses, non-profit organizations, and farms) as a result of a project assisted with these emergency shelter grant funds. A displaced person will be provided with relocation assistance in accordance with 49 CFR Part 24 which contains the government-wide regulations implementing the Uniform Relocation Assistance (URA) and Real Property Acquisition Policies Act of 1970 (42 U.S.C. 4601-4655).

8. Any building for which Emergency Shelter Rehabilitation funds are used for renovation, conversion, or major rehabilitation meets local government safety and sanitation standards.
9. No Emergency Shelter Rehabilitation funds will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any federal contract, grant, loan, or cooperative agreement.

10. These funds will not be used for services or programs that restrict admission to victims of domestic violence, runaways, or alcohol or substance abusers.

11. All activities will be undertaken in a manner that is free from religious influence.
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